Officer Professional Military Education (OPME)
Waiver Requests


The Marine Corps PME order (MCO 1553.4_) and MARADMIN 703/08 apply to Marine Corps University (MCU) PME policy.  The Marine Corps College of Distance Education and Training (CDET) administers all officer professional military distance education programs for the President of MCU.  Currently Command and Staff College (CSCDEP) and Expeditionary Warfare School Distance Education Programs (EWSDEP) student enrollments are based on by-grade PME requirements, and future seats will be assigned according to space availability.  The CSCDEP was designed for majors and CWO-4s needing Service intermediate level PME and Joint PME Phase I qualifications.  The EWSDEP was designed for captains and CWO-3s requiring career level school.  Per CDET Policy Letter 01-11, Marines requiring waivers for CSCDEP need to seek out their local regional coordinator listed within this website (see below); Marines requiring waivers for EWSDEP need to contact CDET Student Support (see below).  Any Marine submitting a waiver per the format below must have a commanding officer’s endorsement including the following: 1) justification for the Marine’s participation in an OPME program; (2) assessment of applicant’s ability and availability to successfully complete the desired program; and 3) verification that the Marine has satisfied her/his EPME for grade. Marines who receive approved waivers for EWSDEP are eligible to participate in 8661 and 8662 online.  Once successful achievement has been accomplished in those two courses, the 8663 and 8664 courses can be taken by seminar.  CSCDEP approved waivers are for onsite seminars unless specifically authorized online participation in the approval letter.  All seminars are based on space availability. The local regional coordinator will make notification of waiver status for the CSCDEP; CDET Student Support will make notification of waiver status for EWSDEP.  

To initiate the waiver process for CSCDEP, contact your local regional coordinator.

 Click here to find your local regional coordinator.  Clicking on the state in which you are stationed will provide you with your regional coordinator’s information.

To initiate the waiver process for EWSDEP, contact CDET Student Support:
[bookmark: _GoBack]CDET Registrar: jessie.shelley@usmc.mil
	Commercial: (703) 784-0268; DSN: 278-0268

Waiver Eligibility

EWSDEP 8660:  Marine Corps E-7 through E-9 who have satisfied the PME requirement for grade.
CSCDEP 8900:  Marine Corps E-8 through E-9 who have satisfied the PME requirement for grade and have completed the EWSDEP.

Note: Those not meeting the above grade requirements for each program are directed to the CDET Policy Letter 01-11 for further eligibility.  Marines who receive a waiver to participate in either the EWSDEP or the CSCDEP will participate in an onsite seminar unless specifically authorized online participation in the letter of approval.  As stated above, those receiving an EWSDEP waiver will first need to complete 8661 and 8662 online before being considered for a seminar.

To obtain a waiver for either program, the following must be submitted:

· A properly completed waiver request providing the following information:

1. The program desired to attend.
2. Full name.
3. Rank.
4. Applicant’s email address.
5. A listing of schools applicant attended in residence or by distance.

· A signed commanding officer’s (battalion/squadron level or higher; not By Dir) endorsement including her/his:

1. Justification for the Marine’s participation in an OPME program.
2. Assessment of applicant’s ability and availability to successfully complete the desired program.
3. Verification that the Marine has satisfied his PME for grade.
4. Command POC.

· A sample of the applicant’s writing, attached to the waiver request.  The writing sample should include the justification and rationale for the Marine taking the requested OPME program.  Limit, 400 words.  NOTE:  The writing sample must be signed by the applicant and her/his commanding officer.

· Copy of BTR from MOL.

SNCOs whose waiver requests are approved will be notified and instructed how to complete the enrollment process.  Those whose waiver requests are denied will also be notified. 

Please see below for an example of the waiver request and commanding officer’s endorsement format.

Note: Do not provide your SSN. Only your EDIPI is necessary.

Again, waiver requests must be submitted through your regional coordinator for CSCDEP and CDET Student Support for EWSDEP.  E-mails with .pdf attachments are the preferred method of delivery; however requests will also be accepted by fax or in person.  
	


Sample Waiver Request and Commanding Officer’s Endorsement

UNIT Letterhead
1500
UNIT CODE
DATE

From:  First Sergeant John A. Doe, [EDIPI]/[MOS] USMC
To:	Dean, College of Distance Education and Training, Training and Education Command, Quantico, Virginia 

Via:     (1) Commanding Officer, 1st Tank Battalion, 1st Marine Division 
            (2) Regional Coordinator, Camp Pendleton [CSCDEP only, delete this line for EWSDEP]

Subj:	COMMAND AND STAFF COLLEGE DISTANCE EDUCATION PROGRAM WAIVER REQUEST

Encl:	(1)  1st Sgt Doe’s OPME writing sample
	(2)  BTR from MOL 

1.  I am requesting a waiver for enrollment into the Command and Staff College Distance Education Program.

2.  The following information is provided:
	
	a.  Name:	John A. Doe

	b.  Rank:	First Sergeant

	c.  E-mail Address:  john.a.doe@USMC.MIL

      d.  Military schools attended in residence or by distance:  Corporals Course, Sergeants Course, Career Course, Advanced Course, Senior Course, EWSDEP.



J. A. DOE                                          



FIRST ENDORSEMENT on First Sergeant Doe’s ltr. (unit code) of (date)

From:	Commanding Officer, 1st Tank Battalion, 1st Marine Division
To:	Dean, College of Distance Education and Training, Training and Education Command, MCCDC, Quantico, VA  22134

Subj:	COMMAND AND STAFF COLLEGE DISTANCE EDUCATION PROGRAM WAIVER REQUEST CASE OF FIRST SERGEANT JOHN A. DOE, USMC.

1.  1stSGT John A. Doe is enthusiastically recommended to receive a waiver to enroll in the Command and Staff College Distance Education Program (CSCDEP).  Enrollment in and completion of the CSCDEP ……. (Provide justification for SNM taking the course.  Indicate benefit of this education to the unit, the Marine Corps, and the individual Marine).

2.  My assessment of 1stSgt Doe’s ability and availability to complete the program is based …(commander’s assessment here).

3.  I have verified 1stSgt Doe has satisfied all PME for grade.

4.  POC at this command is (insert POC and email address here).



I. M. MOTIVATOR
                           



	
OPME Writing Sample

Name:  1stSgt John A. Doe

1.  The writing sample should first include your justification for taking the requested OPME program.  There are two writing requirements.

2.  Requirement 1:  Justify and provide your rationale for requesting to take the desired OPME program.  How will this program be valuable to you and the Marine Corps, and how will you contribute to the learning of your fellow students?  (Please provide approximately 100 words)    
(Your justification here)










3.  Requirement 2:  Choose only one question below.  There is no right or wrong answer; these are your opinions.

Question #1.  Why do you think the Marine Corps requires its Marines to take professional military education programs like the EWS and CSC distance education programs on their own personal time?  Is this a good or bad practice, and why?

Question #2.  What expectations do you have of the PME program you are attempting to enter?  In other words, what do you expect to learn?
______________________________________________________________________________

Question #__.  (Please provide approximately 200 to 300 words)    (Your response here) 
















Marine’s Signature


Commanding Officer’s Signature
