
School of Advanced Warfighting 

Student Check-In Sheet 
 

Student Name: _______________________________________ 

 

Rank/Service: _______________________________________ 

 
 IPAC – USMC Only  

 Orders  

   

 OQR  

   

 MCU, G-1 – US Service Members Only  

 Security (add to base access roster) – annual local records check  

   

 PMO  

 Vehicle Registration  

   

 NMCL-Q  

 Medical records (if applicable)  

   

 Dental records (if applicable)  

   

 Gray Research Center  

 Library card established  

   

 Deputy Director  

 Leave Papers/PTAD (if any), for students checking in early  

   

 MCU IMS Support Office – International Military Students Only  

 All required items complete  

   

 MCU Student Services Office – Non-USMC US Service Members Only  

 All required items complete  

   

 SAW Admin Section  

 Book, Key, Computer, Card Reader Inventory Sheet  

   

 Information sheet turned in  

   

 Bio turned in  

   

 Gov’t Travel Card added to hierarchy  

   

 Added to DTS hierarchy  

   

 Photo taken  

   

 All NMCI certificates and SAAR turned in  

   

 Check in sheet complete and turned in  

 



 

 

 

Name (Last, First, MI): _____________________________  Prefer to be called: _____________ 

 

Rank: _________  Date of Rank: ___________  DOB: ___________  SSN: _________________ 

 

Service: __________  MOS: _________  MOS Description: ____________________________________ 

 

Civilian degree/college: _________________________________________________________________ 

 

Civilian degree/college: _________________________________________________________________ 

 

Civilian degree/college: _________________________________________________________________ 

 

Spouse: ______________  Children (names and ages): ________________________________________ 

 

Official email: __________________________  Personal email: ___________________________ 

 

Local Address: ________________________________________________________________________ 

 

_____________________________________________________________________________________ 

 

Home phone: ___________________________  Cell: __________________________________ 

 

Clearance Eligibility: ______________________  Expiration: __________________________________ 

 

Bring in the following for verification:  

 

Official Passport #: ___________________________  Expiration: _______________________________ 

 

Personal Passport #: __________________________  Expiration: _______________________________ 

 

Govt CC Number: ______________________________________________  3 digit _________________ 

 

Provide the following documents NLT COB 10 July:  

 

DD Form 2875, System Authorization Access Request (SAAR) 

 

DD Form 2875 Addendum 

 

Certificate of Completion, DoD Information Assurance Awareness, dated 2009 

http://iase.disa.mil/eta/iaav7-3/iaa/launchpage.htm 

 

Certificate of Completion, Portable Electronic Devices and Removable Storage Media, dated 2009 

http://iase.disa.mil/eta/pedrm/pedrm/index.htm 

 

Certificate of Completion, Anti-Phishing, dated 2009 

http://iase.disa.mil/eta/phishing/Phishing/launchPage.htm 

 

2009 Certificate of Training Privacy Module (PII Training) 

http://iase.disa.mil/eta/pii/pii_module/pii_module/index.html 


